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SOP for stalls at MSME month 

 

1. Stalls will be set up at the district/ Blocks as per dates scheduled by MSME. 

2. The stalls will be managed at the District level by Officers of the department along 

with district TETSD Officers and the DPMU of the district. 

3. At the block level the stalls will be managed by the Block Level officers and staff and 

staff and officers of the Labour Department. 

4. For the IEC activities the following will be distributed 

a. Banners @ 5 per stall  

b. Brochure for industries 

5. Two Helpdesks will have to be set up at each stall 

a. Industry Registration 

b. Registration for EDP training of prospective entrepreneurs. 

6. The officers at the stall will not only handout the brochures to industries but also 

explain the various initiatives as listed in the brochures and how it is beneficial to the 

industries to get registered in the Common Registration Portal 

7. One laptop/ desktop with internet facility will be provided for the stall/ block for 

registration.  

a. One may be exclusively used for the registration of industries in the common 

portal. 

b. The other laptop may be used to get registration of probable entrepreneurs for 

Entrepreneurship Development Training. 

8. The Officers at the stall may also maintain a separate register of the visitors at the stall 

as per format provided. 

9. Registration data to be pushed/ uploaded to Duare Sarkar Portal for MSME month. 

 






